
Adjust Requests are used to report vaccine inventory activities other than administration as soon as they occur. Any 
COVID-19 vaccines that are deemed non-viable, opened, damaged or beyond use date (BUD) are entered in VIMS as waste. 
Select Adjust from the Request menu to report waste, return vaccines or document otherwise unaccounted for doses. A 
new form will open. If a previously saved, but not submitted Adjustment Request exists, then the saved form will open.

Below, a few of the terms used in Adjustment Requests are explained for quick refer-
ence. See the Glossary for more definitions.

Return Non-viable, unopened and intact state-purchased vaccine vials and syringes are returned to McKesson. 
Entering a Return in VIMS prompts the distributor to email you a UPS shipping label.

Waste Non-viable, Beyond Use Date (BUD), opened or damaged and unused state purchased vaccines should 
be disposed of as medical waste and reported in VIMS as waste.

Administer, Return, 
Transfer or Waste Error

If mistakes are made when reporting doses administered, returned, transferred or wasted, Adjust the 
doses in and pick one of the Adjustment Reasons listed in the drop down menu.

Adjust In or Transfer In 
Error

If mistakes are made with doses adjusted or transferred in, Adjust the doses out and pick one of these 
Adjustment Reasons listed in the drop down menu.

The editable heading fields on the 
Adjust Request form are not required 
but you may use them to communicate 
per nent informa on to the Vaccine 
Program. 



To adjust items into or out of your inventory, you must first add the vaccine(s) to your Request:

For each item selected for adjustment, fill in the following fields: Adjustment Type, Adjustment Reason and Doses 
Adjusted (number of doses to be removed from or added to inventory). 
If adjusting in vaccines, fill in the Lot and Expiration fields.


