Vermont Department of Health

QUIT@WORK Kit Version 1.2

Employee Communications Templates

Sample text for creating your own company e-mail, memo, letter, newsletter article and 
intranet section.  

E-mail/Memo/Letter

Dear employee,

This short [e-mail/memo/letter] is about tobacco use in our state and our company. You may not be a smoker, but you may know someone who is. About 17% of adults in Vermont smoke, which results in the deaths of over 850 Vermonters each year. It may surprise you to learn that more than half the smokers in Vermont tried to quit at least once in the last year. But like so many other things, quitting takes practice – most smokers find that it takes 5 to 7 tries to quit for good.

An outline of the free quit smoking services available to Vermonters from the Vermont Quit Network is attached, or you can log onto www.VTQuitNetwork.org. If you don’t smoke, please pass this on to someone who does.

If you have any questions about this [e-mail/memo/letter] or the services available to you, please contact me at [insert contact information].

Sincerely,

[insert name]

Intranet

About 17% of adults in Vermont smoke, which results in the deaths of over 850 Vermonters each year. It may surprise you to learn that more than half the smokers in Vermont tried to quit at least once in the last year. But like so many other things, quitting takes practice – most smokers find that it takes 5 to 7 tries to quit for good. 

The Vermont Department of Health offers a range of services to help Vermonters double their chances of quitting smoking. If you would like to get ready to quit, find out more about the services or get info for a friend, go to the Vermont Quit Network site at www.VTQuitNetwork.org. 

You can sign up for a call back from a phone coach, find a local in-person coach, get started with online support from QuitNet, and find out more about free or reduced cost nicotine replacement therapy (patches, gum or lozenges) to help double your chances of success (while supplies last).
Newsletter

Vermont Offers a Range of Options for Smokers Who Want to Quit

Almost 17% of Vermont adults smoke, which means that even if you don’t smoke, you probably know someone who does. It may surprise you to learn that more than half of Vermont’s smokers have tried to quit at least once over the past year. But like so many other things, quitting takes practice – most smokers find that it takes 5 to 7 tries to quit for good.

If you’ve tried it on your own and want a little help from a coach, would like to get self-help tools or want to log on to an online community of Vermonters like you, check out the following options:

Phone Coaching

Call toll free 1-800-QUIT-NOW (784-8669) for information or to get ready to quit.

In-Person Quit Coaching

Go to www.VTQuitNetwork.org or call 1-800-QUIT-NOW (784-8669) to find an in-person Vermont Quit Network coach.

Online Support

Sign up for e-mail reminders and tips, and talk to others about their quitting experiences at on QuitNet, go to the Quit Online section at www.VTQuitNetwork.org to get started.

Your Quit. Your Way.

For a variety of tools and tips to quit on your own, go to the Your Quit Your Way section of www.VTQuitNetwork.org.

All Vermonters who use coaching can access free or reduced cost nicotine replacement therapy – patches, gum or lozenges – shipped directly to their homes (while supplies last). Take advantage of these great free services, and remember when it comes to quitting smoking Every Try Counts.
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