Appendix K:  SPF SIG Budget Form

Fiscal Year 2008

	Applicant Name:  



	
	FTEs
	SPF SIG Funding
	Other Funding
	Match/

In Kind
	TOTAL

	PERSONNEL

	Program Staff (list individually below)
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Total Payroll
	
	
	
	
	

	Benefits
	
	
	
	
	

	Consultants
	
	
	
	
	

	Statewide media, training and evaluation
	
	$8,000
	
	
	

	Other
	
	
	
	
	

	Total Personnel
	
	
	
	
	

	OPERATING

	Advertising/Marketing
	
	
	
	
	

	Professional Liability Insurance
	
	
	
	
	

	Telephone
	
	
	
	
	

	Travel
	
	
	
	
	

	Postage
	
	
	
	
	

	Materials/Supplies
	
	
	
	
	

	Training Education
	
	
	
	
	

	
	
	
	
	
	

	Building
	
	

	Insurance
	
	
	
	
	

	Rent/Mortgage Payments
	
	
	
	
	

	Repair & Maintenance
	
	
	
	
	

	Utilities
	
	
	
	
	

	
	
	
	
	
	

	Total Operating
	
	
	
	
	

	INDIRECT/ADMINISTRATIVE 

	Supplies
	
	
	
	
	

	Postage
	
	
	
	
	

	Printing/Duplicating
	
	
	
	
	

	Telephone
	
	
	
	
	

	Equipment
	
	
	
	
	

	Other
	
	
	
	
	

	Total Indirect/Administrative
	
	
	
	
	

	GRAND TOTAL 
	
	
	
	
	


Narrative Instructions

In addition to completing the Budget Form, each grantee must complete a narrative whose purpose is to explain and justify all budget items.    Specifics should be provided in regards to consultants, operating expenses, supplies and services.  Please include hourly rates for all staff and consultant time and list each position separately.  Consider costs for meetings, organizational development, internet access, etc…  

$8,000 has been allotted under Personnel/Other to support SPF training, Common Theme Campaigns and evaluation services.    Grantees will be required to sub-grant to organizations selected by VDH.  Further instruction will be provided about the vendor to which this payment must be made. 

The budget narrative should also include your plan for continued funding at the end of the grant period and specific steps you will take to carry out this plan should be listed here.

Matching/In kind funds – While no matching or in-kind contributions are required during year one, if you are proposing to use in-kind contributions to assist in the start up of the project, please list these funds, under the “Match/In Kind” column and provide a brief description of how those funds will be used.

If you are planning to utilize in kind contributions, please submit a Letter of Commitment (found in Appendix L)
Indirect costs can not exceed 10% of the total approved annual grant award.  Indirect costs are costs incurred by the fiscal agent to administer the grant.  

If you are proposing to utilize current Drug Free Communities Support Program, CHAMPPS or New Directions funds to support the start up of this project, please list these funds in the “Other Funding” column and provide a brief description in the narrative of your current year’s activities for each funding source.  

Expenditures of the grant funds must adhere to the specific line items in the grantee approved grant budget.  Transfers among operating line items (increases and decreases) in excess of 10% of the total approved annual grant award are permitted only with the express written consent of the Division of Alcohol & Drug Abuse Programs (ADAP).  All transfers among line items for staff salaries, consultant fees, benefits, equipment and administration costs (increases and decreases) are permitted only with the express written consent of ADAP.

