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APPENDIX IX:  Budget Narrative

For each line item in the budget form provide a brief narrative description of how it will be used to support the proposal. Please include hourly rates for staff and consultant time and list each position separately. Provide itemized calculations for costs over $500.00 In addition, please describe how your LEA will use matching funds or provide in kind services? (Note: a match of at least 10% is required)

	PERSONNEL
	(insert total amount)


A. Program Staff (for each person provide a brief description of the scope of work to be accomplished and the percent of full-time equivalent dedicated to the project).

1. Title 

Description

2. Title 

Description

B. Benefits

Brief description of the benefits offered by your organization

C. Consultants

Itemize consultants by project, provide a description of the scope of work of the consultant and the number of hours required.

D. Other

	OPERATING
	(insert total amount)


A. Telephone

B. Travel

Itemize travel expenses by project.  Mileage reimbursement should be calculated at the current state rate.

C. Postage

Itemize projects requiring postage and describe the project.  

D. Materials/Curricula

Itemize materials, providing a brief description of the how the materials will be used to accomplish the goals of the project.

E. Training Education

Provide a description of training needs and expenses.

	INDIRECT/ADMINISTRATIVE 
	(insert total amount)


F. Supplies

G. Postage

H. Printing/Duplicating

I. Telephone

J. Equipment

K. Other

