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  B efore entering a Reconcile Request in VIMS, you must take in-
ventory of all the state supplied vaccine in your office. 

1)  VIMS provides a worksheet to help you organize and calculate 

your data. To print it:  

 To retrieve it, select Reconcile from the left menu.  

 Click the Print button at the bottom of the page.  

2) Take the worksheet with you to the refrigerator and freezer and 

record your count in the Physical count #doses column.  

3) Make note of any doses transferred or wasted since your last Rec-

oncile Request that have not been entered in VIMS yet. 
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4) It is useful to fill in the # Doses admin column one the worksheet prior to entering the data on 

the computer. The easiest way to find this value is to subtract the number in the Physical Count 

column from the Expected # Doses column (Note: if you have any doses left to adjust or transfer, 

you’ll have to include them in your calculation as well). 


