VIMS: Reconcile Inventory
Flu Only

Practices are responsible for accounting for all flu vaccine provided to their offices prior to ordering flu
vaccine. Total doses administered since the last order (Doses admin in VIMS) and doses on hand
(Physical count # doses) within 48 hours of every flu vaccine order. When opening a new Reconcile
Request form, it includes items delivered as well as doses adjusted or transferred since the date and time of
the last submitted order. Before submitting the first flu vaccine order, please submit an all-vaccine

reconciliation. All subsequent orders can utilize a flu-only reconciliation.

Practice Inventory ~ Taking Stock

Requests The first step in reconciling vaccine inventory is taking a physical count of vaccines in
Transfer

the fridge. VIMS provides a worksheet to help organize and calculate data. Please

Adjust

submit any adjustments before reconciling. To retrieve it, select Reconcile from the

ey left menu. The system will display a new reconcile form unless a draft was saved but
View History not submitted previously. Click the Print button at the bottom of the page. Take the
Reports printout to the refrigerator and record the count in the Physical count # doses
column. It is useful to fill in the # Doses admin field on theworksheet prior to
entering the data into VIMS.
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Once submitted, the reconciliation provides the Immunization Program with a summary of flu vaccine inventory activity

and allows 48 hours to place a flu vaccine order.




